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Federal Sponsor Portal Registration Job Aid

Grants.gov
REGISTRATION

1. Navigate to grants.gov. Once on the webpage, in the upper right corner of the screen,
click on the word “REGISTER”.

HELP | REGISTER LOGIN

: EISLGIOL N Grant Opportunities v Enter Keyword ‘ GO
GRANTS.GOV™

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

Applicants for the U.S. Department of Agriculture (USDA) Pandemic Response and Safety (PRS) Grant Program can view tie
- details here. For more information, visit the PRS Grant Portal.

Convenience
Comes to Federal
Grants

Download the Grants.gov Mobile App
to search and submit on the go.

2 Downl on the GETITON
& AppStore P Google Play

Reminder: Federal agencies do not publish personal financial assistance opporum{ties on Grants.gov. Federal fundfng opportunities published on
Grants. %ov are for organizations and entities supporting the development and management of government-funded programs and projects. For
more information about personal financial assistance benefits, please visit Benefits.gov.

M & T )]  J (> ] & (2]

SEARCH GET GRANT GRANT-MAKING PREVENT COMMUNITY TWITTER YOUTUBE USER SUPPORT
GRANTS STARTED POLICIES AGENCIES SCAMS BLOG FEED VIDEOS GUIDE CENTER
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Federal Sponsor Portal Registration Job Aid

2. After clicking "REGISTER", will list different options for user types. Click on the red
button that says “"Get Registered Now” to start the process.

HELP REGISTER LOGIN

RIS N Grant Opportunities v Enter Keyword.. GO

GRANTS.GOV™

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

REGISTER

= Registering with Grants.gov
One account to manage all your profiles, applications, and subscriptions Intro to Grants gov -

Applicants
1. Complete the required form fields.
2. Confirm your email address.
3. Add an organization applicant profile or an individual applicant profile after registering.

Learn more on the Applicant Registration page.

How To RecISTERGIIEA GRANTS. GOV

1. Complete the required form fields.
2. Confirm your email address.
3. Ask your agency point of contact to associate your email address with the agency.

Leamn more on the Grantor Registration page

-~
= GRANTS.GOV"

CONNECT WITH US: §® Blog M) Twitler » YouTube 8 Alerts [l RSS XML Exdract Gel Adobe Reader
Frequently Asked Questions

HEALTH & HUMAN SERVICES: HHS.gov  EEQC /N Fear Act = Accessibily | Privacy | Disclaimers | Site Map
COMMUNITY: USA.gov | WhileHouse.gov | USAspending.gov | SBAgov | SAM.gov ' DUNS Request /| Report Fraud

Grants.gov (Continued)
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3. On the next screen, complete the registration information. NOTE: It is best practice
to use your ASU contact information. Once all of the information is entered, click
continue.

HELP | REGISTER | LOGIN

R RO o v s [

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

GRANTS.GOV ) Register
REGISTER 2]

Please enter your information below fo create an Account

Required fields are denoted with an asterisk (*).

The following special characters are al : question marks, periods, dashes, underscores, and @ symbol (Password is not subject to these restrictions)

Username cannot resemble UEI. 12 cha r usernames must contain a special character.

Password requirements: Your password must contain at least eight characters including: at least one uppercase letter (A-Z); at least one lowercase letter (a-z); at least one number (0-9); and at least one special
character (e.0. ! @ # & % * & *). Your password must not contain dictionary words, names, or your Usemame.

If Mobile Phone Number is provided, it must be a US number and it can be used to reset forgotten password

Contact Information:

“First Name: |Research

Middle Initial:

“Last Name: Advancement Services

*Email Address: | ras@asu.edu

*Primary Phone Number: 480-965-4225
Mobile Phone Number (US Only):

(Can be used la resel forgotten passw

Confirm Mobile Phone Number:

Account Details:

*Username:  ras54225

*Password: ssssssss (Case Sensifive)

*Confirm Password:  eeeeeses| (Case Sensitive)

Communications:

Subscribe:  [] GRANTS.GOV ALERTS
Yes, | want to receive email messages containing time-sensitive information about Grants.gov changes that
potentially impact users.
| GRANTS.GOV NEWSLETTER
Yes, | want to receive occasional emails highlighting system enhancements, training resources, and other topics
relevant to the federal grant community.

Continue = Cancel

4. Grants.gov will then give you an opportunity to review that information. Once you have
reviewed and verified your information, click "Send Temporary Code”. You will receive
an email at the listed email address with a code from grants.gov. Enter that code in the
box at the top of the page. Once you have entered the code, click “Continue”.

REGISTER o

Please confirm your information below. Click Edit if you need to make any changes. Othenwise, please click to Send email with temporary code to confirm your email address. The email v

be sentto

ras@asu.edu

Send Temporary Code » Edit

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

GRANTS GOV ; Register

REGISTER 2]

Confirm Email:

Please enter temporary code below to confirm your email address. This code was sent to mareno@asu.edu. To change your email address click Edit link below:

*Temporary Code: | 396403

Continue » Resend Temporary Code »

ASU - Research Operations




Federal Sponsor Portal Registration Job Aid November 29, 2022

Grants.gov (Continued

5. On the next screen you will see several options to add an organization to your profile or
skip this step. You should select "Add Organization Applicant Profile”.

HELP | REGISTER | LOGIN

R sencc N -
HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT
GRANTS GOV Register

Please enter SAM's new UEI in the UEI field. You may also continue to enter DUNS.

REGISTER

Congratulations! Your Grants.gov Account was successfully created.
i needed, you can add Applicant Profile(s) to your Account now. However, if you do not nead a Profile or prefer to add your Profile(s) later, you can Continue to your Grants. gov logged in features
How would you like to proceed?
Continue - Skip adding a profile at this time

@ Add Organization Applicant Profile - Affiliales you with an Organization and with additional access allows you to apply for O on benhalf of the O

Add Individual Applicant Profile- Alows you ta apply for Opporunities on your own behalf

Please complete to Add an Organization Profile and click Save:

"UER

“Profile Name:

*Job Title:

Did You Know? The Grants. gov Mobile App offers the most convenient way to search for and subscribe to federal grant opportunities. Avallable on Google Play and Apple's App Store
=

CONMECT WITH US: ¥ Biog @ Twitler » YouTube (@ Alerts [ RSS  J) XML Exiract Get Adobe Reader

HEALTH & HUMAN SERVICES. HHSgov EEOC /Mo Fear Act  Accessibilily Privacy Disclaimers = Site Map

Frequently Asked Questions
COMMUNITY: USAgov  WhileHouse gov | USAspending gov = SBAgov = SAM.gov  DUNS Request

Report Fraud
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Grants.gov (Continued

6. Once you have selected “Add Organization Applicant Profile”, a second set of boxes will
appear on the same screen for you to provide the ASU Tempe DUNS (943360412),
your job function (research administrator), and you job title. Once this information is
entered, click SAVE.

HELP REGISTER = LOGIN

" S H Grant Opportunities v  Enter Keyword. GO
- GRANTS.GOV EARCH _po it - &

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT
Please enter SAM's new UEI in the UEI field. You may also continue to enter DUNS.

REGISTER 2]

Congratulations! Your Grants.gov Account was successfully created
1f neaded, you can add Applicant Profile(s) to your Account now, However, if you do nat need a Profile or prefer to add your Profile(s) tater, you can Continue to your Grants.gov logged in features
How would you like to proceed?

Continue - Skip adding 2 prefile 21 this ime
® Add Organization Applicant Profile - Affiliates you with an Organization and with additional access allows you 1o apply for Opporiunities on behalf of the Organization

Add Individual Applicant Profile- Allows you o apply for Opportunities on your own behalf

Please complete to Add an Organization Profile and click Save:

"UEE [ga3360412 g

“Profile Name:  Research Administrator

“Job Title: | Research Advancement Administrator|

Save

‘E Did You Know? The Granis.gov Mobile App offers the most convenient way to search for and subscribe to federal grant opportunities Available on Google Flay and Apple's App Store

CONNECT WITH US: ¥ Blog @) Twitter » YouTube & Alerts [} RSS  J) 5ML Extract Get Adobe Reader
HEALTH & HUMAN SERVICES: HHS.gov EEOC/No FearAct  Accessibiity Privacy Disclaimers Site Map Frequently Asked Questions

COMMUNITY: USA.gov  WhileHouse gov | USAspending gov | SBAgov  SAMgov  DUNS Request [ | Report Fraud

7. Once you have entered your information, verified, and submitted, you will then need to
email RAHelp@asu.edu and request to be given the "RA Role” in grants.gov.

USING GRANTS.GOV WORKSPACE
To find out more about how to use grants.gov workspace, check out the following:

e Workspace Process
e Grants.gov Training Resources and Videos
e Grants.gov FAQs

Return to Table of Contents
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Federal Sponsor Portal Registration Job Aid

NSF (Research.gov)

REGISTRATION

1. Navigate to research.gov and click “Register” in the upper right corner of the page.

_Research.cov
. ONLINE GRANTS MANAGEMENT
_ FORTHE N.EF'COMMUINITV |

| 0 ATTENTION: Beginning September 24, 2018, there will be more options for PDF Uploads in Research gow's Proposal Preparation and Submission site. Click here for mare details.

= Hide all notifications (Viewing 1 of 1 notification)

Learn how to deposit publications in the NSF Public Access Repository (NSF-PAR).

2. On the next page enter the required personal information. Once you have entered the
information click “save & preview”

Account Registration

@ NSF Proposal & Award Policies & Procedures Guide (PAPPG) specifies that each individual user of NSF systems should not have more than one NSF ID (Chapler 1.G.4, NSF D).
Eorgot/l ook Up your NSF 1D?

* Required Fields

Prefix * First Name Middie Name * Last Name Suffix

Select One| w Research Advancement Services Select One| w

Alternate Name(s) Nickname, maiden name, etc.

* Primary Email @ For account recovery * Confirm Primary Email
ras@asu.edu ras@asu edu
Secondary Email Confirm Secondary Email
ORCID iD © 16-digits ie. 1234-1234-1234-1234 Phone Number
™

" Imnotarobot
1eCAPTCHA

Privezy Terms

[1 * I confirm that | am at least 13 years of age

ok
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Federal Sponsor Portal Registration Job Aid

NSF Research.gov (Continued)

3. On the next screen, verify that you have entered your information correctly. Ifitis
correct, click “submit”. Ifis it incorrect, click “edit”.

| ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Preview Account Registration

Review your information for accuracy.

Prefix:

First Name: Research
Middle Name: Advancement
Last Name: Services
Suffix:

Alternate Name(s):

Primary Email: ras@asu.edu
Secondary Email:

ORCID iD:

Phone Number:

NOTE: If you have already registered and have an NSF ID, should not register for a
new account. If you need assistance at this stage, please contact the NSF IT Help
desk for support.

ASU - Research Operations Page 8 of 29
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NSF Research.gov (Continued

4. Once you verify your information you will see that your account has been created and
you NSF ID listed.

_Research.cov
ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

sign In | Register | Home | Contact | Help | About

Account Registration Confirmation

‘ © Your account has been successfully created

An activation email was sent to: Test3@test.com
Your NSF ID is: 000819252

Activation of the account is required to sign in. To activate your account, please go to your email to complete the registration process and obtain your temporary password.

< Return to Sign In

Then you should receive and email with a temporary password. You will need this
information to complete the registration process.

Once you receive the temporary password, navigate back to Research.gov and click
“sign in”. Once you sign in, you will be prompted to change your password.

R\e 3 I'Ch.GOV ¢ - . S Sign In | Reg‘ister.l Home
ONLINE GRANTS MANAGEMENT S :
FOR THE NSF COMMUNITY

| Gontact | Help | About

_ [searcn 0|

€% arrEnTION: Beginning September 24, 2018, there vill be more aptions for POF Uploads in Research gov's Propasal Preparation and Submission site. Click here for mo |

= Hide all notifications (Viewing 1 of 1 notification)

Learn how to deposit publications in the NSF Public Access Repository (NSF-PAR).

ASU - Research Operations Page 9 of 29



Federal Sponsor Portal Registration Job Aid

NSF Research.gov (Continued

7. Once you have changed your password and logged in, you will need to request roles. To

request roles, click on “my profile” at the top of the screen. Then click "Add a new role”
on the left side of the screen.

Research.cov Weicome Jonn Dos | Sign Out (Home) | My Profie | Contact | Help | About

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

My Desktop Prepare & Submit Proposals Awards & Reporting Manage Financials \dministration

1B Hide Mo

Add a New Role

For NSF ID coog919252
My Roles

View My Roles
= account has been activated Please note - you must have an approved role in ordes 1o proceed with proposal and award
ACd a New Role

Cunck Links

© Weicome 10 e Add 3 New Role page Here you can

= Request one of more user rokes

« Register a new organization by chicking on the "Add Organizational Roke™ bufton

« Get more informaiion about 3 role category Dy clicking on the role detalls ink below each butlon

About Account Managemenl

For help and more information go to the About Account Management page

8. RAs should request the PI and SPO roles as follows
a. Principal Investigator

i. To request the PI role, click on the “"Add Investigator Role” Button

Prepare Proposals and Manage
Awards

Principal Investigator (P1) / co-Principal Investigator (co-P1),
Postdoctoral Fellowship Investigator, Other Authorized User
(OAU)

Add Investigator or Authorized User Role

0 Plico-Pl and OAU role details

ASU - Research Operations Page 10 of 29



Federal Sponsor Portal Registration Job Aid

NSF Research.gov (Continued)

In the pop up window, select the top option “Yes, prepare and manage
proposals within an organization as an Investigator”

Prepare Proposals x

Would you like to perform these actions as a part of an organization?

® Yes, prepare and manage proposals within an organization as an Investigator

D) Yes, prepare and manage proposals within an organization as an Other Authorized
User

(O No, prepare and manage proposals independently (e.g. unaffiliated or post-doctoral

fellowship)

ifi. On the next screen, enter the ASU Tempe DUNS (943360412), then click
search

Add a New Role to Prepare Proposals and Manage Awards

1. Find Organization 2. Add Information 3. Choose Role(s) 4 Review 5. Confirmation

Find Organization

Enter DUNS number & What is a DUNS number? @ How can | find my DUNS number?

| 943360412 | Clear

iv. After searching for the ASU Tempe DUNS, select the option listed as
“Arizona State University”, even if you work at another campus. Then click
“next”.

Find Organization

Enter DUNS number @ What is a DUNS number? @ How can | find my DUNS number?

543360412 Clear

Select DUNS Number Organization ‘Organization Contact(s) Registered with NSF &
943360412 Arizona State University East Campus HEATHER C CLARK ~ See all (4) Yes
943360412 Arizona State University West Campus HEATHER C CLARK ~ See all (4) Yes
® 943360412 Arizona State University Lindsey Bosak Seeall (30) Yes
Previous Next

v. On the next screen, you will need to enter/verify your information. Once
you have done that, click “next”.

ASU - Research Operations Page 11 of 29
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Add a New Role to Prepare Proposals and Manage Awards

1. Find Organization «* 2. Add Information 3. Choose Role(s) 4. Review 5. Confirnation

A Existing role information: You currently have role contact infarmation for the selected organization. All roles share the same contact information within the same organization.
Please review the information for accuracy. If you choose to update the contact information, all other roles for this organization will be updated with the new information

Add Information

The contact information will be used for all communications when performing in approved roles for this organization
* Required
Your Contact Details

* Work Phone Number * Work Email @

430-965-4225 Melinda Rowe@asu.edu -

Your Degree Information

* Degree Type * Degree Year
Master of Education - 2011 -
Your Work Address
* Country
Select One -
* Street Address Street Address (Line 2) Department Name
*City * State * Postal Code
Select State -

vi. On the next screen, make sure the PI role is selected and click next.

ASU - Research Operations Page 12 of 29
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Add a New Role to Prepare Proposals and Manage Awards

1. Find Organization + 2. Add Information 3. Choose Role(s) 4. Review 5. Confirmation

Choose Role(s)

Due to your selected organization, you will be registered for the following role: @ What is this role?

| Principal Investigator/ co-Principal Investigator (Plfco-Pl)

Previous Next

vii. On the following screen, review your information and click “submit”.

vili. You will then see a message that your successfully submitted your role
request for PI.

1. Find Organization +* 2. Add Information v* 3. Choose Role(s) v 4. Review v

& Success - your request has been forwarded to the organization contact(s) below. Check the status of this request on the View My Roles page. ‘

iX. Please allow 24-48 hours for your role to be approved. If there are any
issues with your role request, OKED will reach out directly.

b. Sponsored Projects Officer
i. To request the SPO role, click on the “"Add Organizational Role” Button

Add and Manage Organizations

Administrator (Admin), Authorized Organizational
Representative (AOR), Sponsored Projects Officer (SPQO),
View Only User

Add Organizational Role

& Organizational role details

ASU - Research Operations Page 13 of 29



Federal Sponsor Portal Registration Job Aid

il. On the next screen, enter the ASU Tempe DUNS (943360412), then click
search

Add a New Role to Prepare Proposals and Manage Awards

1. Find Organization 2. Add Information 3. Choose Role(s) 4 Review 5. Confirmation

Find Organization

Enter DUNS number @ \What is a DUNS number? @ How can | find my DUNS number?

943360412 | Clear

ifi. After searching for the ASU Tempe DUNS, select the option listed as

“Arizona State University”, even if you work at another campus. Then click
“next”.

Find Organization
Enter DUNS number @ \What is a DUNS number? @ How can | find my DUNS number?

543360412 Clear

Select DUNS Number Organization Organization Contact(s) Registered with NSF @
943360412 Arizona State University East Campus HEATHER C CLARK ~ See all (4) Yes
943360412 Arizona State University West Campus HEATHER C CLARK ~ See all (4) Yes
® 943360412 Arizona State University Lindsey Bosak Seeall (30) Yes
Previous Next

iv. On the next screen, you will need to enter/verify your information. Once
you have done that, click “next”.
Add a New Role to Prepare Proposals and Manage Awards

1. Find Organization +* 2. Add Information 3. Choose Role(s) 4 Review 5. Confirmation

A Existing role information: You currently have role contact infarmation for the selected organization. All roles share the same contact information within the same organization.
Please review the information for accuracy. If you choose to update the contact information, all other roles for this organization will be updated with the new information

Add Information

The contact information will be used for all communications when performing in approved roles for this organization

* Required

Your Contact Details
* Work Phone Number *Work Email @

480-965-4225 Melinda. Rowe@asu.edu -

ASU - Research Operations Page 14 of 29
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NSF Research.gov (Continued)

v. On the next screen, check the box next to “"Sponsored Project Officer -
SPO (View/Edit Proposals). Then click “next”.

Add a New Role to Add and Manage Organizations

1. Find Organization « 2. Add Information +* 3. Choose Role(s) 4. Review 5. Confirmation

Choose Role(s)

Select all roles that apply. @ What are these roles?

1 Administrator {(Manage Roles)
[1 Authorized Organizational Representative - AOR (Submit Proposals)
1 Sponscred Projects Cfficer - SPO (View/Edit Proposals)

w7 View Only (View Reporis)

Previous: Nesxdt

vi. On the following screen, review your information and click “submit”
vii. You will then see a message that your successfully submitted your role
request for PI.

1. Find Organization + 2. Add Information v 3. Choose Role(s) v 4. Review +

@ Success - your request has been forwarded to the organization contact(s) below. Check the status of this request on the View My Roles page.

viii. Please allow 24-48 hours for your role to be approved. If there are any
issues with your role request, OKED will reach out directly.

USING NSF SYSTEMS
FOR HELP WITH THE NSF SYSTEM, PLEASE REVIEW THE RESEARCH.GOV HELP
SYSTEM, FAQS OR REACH OUT TO THE NSF HELP DESK.

Contact Us

For general questions about Research.gov, please see our Frequently Asked Cluestions.

For technical questions or immediate assistance, please contact the NSF Help Desk

7 AM - 9 PM Eastern Time, Monday through Friday {except for federal holidays):

+ Email the Help Desk at: rgovi@nsf.gov

+ Call the Help Desk at 1-800-381-1532

« To hear the recording on System Availability, call 1-800-437-7408
» To give feedback or comments, see the feedback page.

ASU - Research Operations Page 15 of 29
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Federal Sponsor Portal Registration Job Aid

NSF (LOGIN.gov/baam.nsf.gov/ProSPCT)

REGISTRATION

1. Navigate to login.gov. Once on the webpage, in the upper right corner of the screen,
click on the button “Sign in with LOGIN.GOV".
2. Then click on the “Create an account” button to start your registration.

D LOGIN.GOV

Signin

Email address

Password

[ Show password

First time using Login.gov?

[ Create an account ]

Sign in with your government employee ID

Forgot your password?

Security Practices and Privacy Act Statement i3

Privacy Act Statement 7

3. Enter your @asu.edu email address and then click the “"Submit” button.

4. Check your email inbox for a message from Login.gov. Click the “"Confirm your email
address” button within the email message, which will take you to Login.gov.

5. Create your Login.gov password.
6. Then set up a second layer of security. You can choose from multiple options.
7. Once you have authenticated, your Login.gov account has been created.

You can use Login.gov for many different federal sponsor portals. All of the accounts will be
connected, as long as you use the same email address for each. If an account isn’t linking,
you can reach out to the sponsor’s helpdesk and request that they link your sponsor account with
your Login.gov account.

ASU - Research Operations Page 16 of 29
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ACCESSING BAAM.GOV

1. Navigate to baam.nsf.gov.
2. Click the button on the top right corner “Sign in with LOGIN.GOV".
3. Using your Login.gov credentials, you will be able to sign-in and access baam.nsf.gov.

ACCESSING ProSPCT
1. Navigate to suitability.nsf.gov.

2. Click the button on the top right corner “Sign in with LOGIN.GOV".
3. Using your Login.gov credentials, you will be able to sign-in and access ProSPCT.

Return to Table of Contents
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Federal Sponsor Portal Registration Job Aid
NASA (NSPIRES)

REGISTRATION

1. Navigate to nspires.nasaprs.com/external/ and click on the link “Create an Account” of
the top right corner of the page.

mash | NSPIRES Solicitations | Help | NASA Web Sites

Otogn | Creals.en Account

Welcome to

NASA Solicitation and Proposal Integrated Review and Evaluation System

Q) - Alsri o NASA proposers, reviewsrs, and grant recipiants regarding the impacts of COVID-19 (See Site News, updsted as of 04/03/2020) Member Login
. o S
NASA Research Opportunities Registration Information

Site News

ALERT TO NASA PROPOSERS AND
Proposals/NO| Due in the Next 30 days GRANT RECIPIENTS ABOUT COVID-19

MASA is anouncing the avaatity uf
short-derm sdministrative tebe! suthorized
HOIDus T PropDun ]
1072872021 the Nereel Cororasinus (COVID-19)
Continus Beadng

Gmail and NSPIRES email
our Gmall could be fisgging NSPIRES.

Mk | NSPIRES

Q) - Alert 1o NASA proposers, reviewers, and grant recipients regarding the impacts of COVID-19 (See Site News, updsted s of (14/05/2020)

User Registration
me & registered user of NSPIRES. Registration is required in

 MOlS/proposale

tion:
oy this webs
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Federal Sponsor Portal Registration Job Aid

NASA NSPIRES (Continued)

3. On the next three pages, enter the personal information requested. This is where you
will also create your login information (i.e., username and password). Once you have
entered the personal information, click “continue” to move to the next step.

NOTE: When an email address is requested, you must use an email address
then ends with @asu.edu.

(1)

msv | NSPIRES

@ - Alert to NASA proposers, reviewers, and grant recipients regarding the impacts of COVID-19 (See Site News, updated us of 04/09/2020)

Accoum Profie

Account Profile

(2)

~

Account Profile Demographics Data

Demographics Data Collection < Back

ASU - Research Operations Page 19 of 29



Federal Sponsor Portal Registration Job Aid

NASA NSPIRES (Continued)

(3)

vask | NSPIRES

© - lsrt 1o NASA propasers, reviawsrs, and grant rsciplents regarding the impacts of COVID-13 (Sas Site Mews, updsted as of 04/09/2020)

Contact Information
Email @
E Rie Enter Emal Adres:

as@asy ey

4. On the next screen you will be asked to add an affiliation. Click the “Add Affiliation”
button.

5. On the next screen you will need to search for “Arizona State University” or ASU’s DUNS
number, 943360412. Once you find ASU through the

search, select the organization.

vass | NSPIRES Ext

(O - Alert 1o NASA propasers,reviowers, and grat recilents rogerding the impatcts of COVID-1S (See Sits Mews, udated as of G4/0%/2020)

oma

NSPIRES

Add Affiliation - Search Results

Seedt Crganization Legal Nams  Doing Business A UE}

ASTATE oRsPA NTLHIOMSSKE:
UNIVERS

ASU - Research Operations Page 20 of 29




Federal Sponsor Portal Registration Job Aid

NASA NSPIRES (Continued)

6. You will be prompted to add your affiliation contact information. Fill in your personal
information, and your organization mailing addresses.

mash | NSPIRES

@ - Alert 1o NASA proposers, reviewers, and grant recipients regarding the impacts of COVID-19 (See Site Mews, updated as of 04/09/2020)

Affiliation Contact Info

Qrganization Name: ARIZONA STATE UNIVERSITY

7. Check the boxes to indicate your email subscription preferences.

s | NSPIRES

(O - Alrt 1o MASA propiasers, rviewars, e grant recipients ragaring the impacts of COVID-19 (Sea Sita Maws, updetad ax of GA/0/2020)

“ v

Email Subscriptions o
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NASA NSPIRES (Continued)

8. On the following page, confirm your account-creation information and click “Submit.”

“si | NSPIRES

10 - Ao ko KASA prapasers evwers. and grant racpients rgarcing theenpects of COVID-19 (Sew Sta News, updsted ss of B4709/2020)

You are alr done

9. On the final page, click "Ok.” You have finished you registration. You affiliation should
be approved with 24 to 48 hours. If there are any issues preventing affiliation, OKED
will reach out directly.

Mgy | NSPIRES

@ - Aot o NASA prpasers, revewers, s gran rcipien roganiing ths mpacts of GOVID-13 (S S Hews et s of GA/DS/2020)

Check your email to complete the requirements for NSPIRES Registration

USING NSPIRES

NSPIRES has a list of Tutorials and User Guides and FAQs that are available to help users
understand the system.

Return to Table of Contents
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NIH (eRA Commons)

NOTE: eRA Commons is often referred to as ‘Commons’ or *‘NIH Commons’ to avoid
confusion with ASU’s internal grants management system, Enterprise Research
Administration (ERA).

REGISTRATION

1. A member of your team will need to create an account for you in eRA Commons, and
give you the Administrative Official (AO) role. If your team lead or other members of
your team are not able to set up your eRA Commons ID, contact RAhelp@asu.edu for
assistance.

USING NIH COMMONS

NIH has published a list of FAQs to assist users with the system and has developed training
for those who are new to the system.

Return to Table of Contents
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Federal Sponsor Portal Registration Job Aid

SAM.gov

Registration

1. Navigate to SAM.gov. Once on the webpage, in the upper right corner of the screen,
click on the words “Sign In”

57 An nfﬁtlal \;eh;it;nl tT‘!E unitedgiam:éu;nment 7@@ ~

v,"'\“ Update: Planned Maintenance Schedule Show Details @ l See All Alerts
s\ Jul29, 2021

Recognize and Avoid Phishing Emails Show Details &\
Aug 25, 2020

[€ Signin

Home  Search  DataBank Data Services  Help

& S A M* GOV® (F Official U.S. Government Website

100% Free

The Official U.S. Government System for: ]

Centract Opportunities Assistance Listings Register Your Eﬂtity or Get a
(was fbo.gov) (was cfda.gov) Unique Entity ID

Contract Data Entity Information Register your entity or get a Unique Entity 1D
(Reports ONLY from fpds.gov) Entity Registrations, Disaster to get started doing business with the federal
Sea Tl e TL TSR IS Response Registry, Entitv UEl and government.

2. Upon clicking “Sign In,” a pop-up will appear. Click “"Accept” to move onto the next
step.

M sAM.cov

You must accept the U.S. Government System terms to sign into this website

Thisis a U.S. General Services Administration Federal Government computer system
that is "FOR OFFICIAL USE ONLY."
This System is subject to monitoring.
Individuals found performing unauthorized activities are subject to disciplinary
action including criminal prosecution.
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3. You will be redirected to a page that looks like the screenshot below.

&l An official website of the United States government Here's how you know ~

O LOGIN.GOV ..!!n!.SAM.GOVm

sam.gov is using Login.gov to allow
you to sign in to your account safely
and securely.

Email address

[ show password
Password

a. Scroll to the bottom of the page and click on the “Create an account” button

LAY R R L Y e vy
you to sign in to your account safely
and securely.

Email address

[ Show password
Password

I Create an account ]

Sign in with your government employee 1D

« Back to sam.gov

(SAM.gov Registration Continued)
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4. Enter your personal information, select your language preference, and tick the “Rules
of Use” box. It is highly recommended that you create an account with your
institutional email address. After your information is entered, click "Submit.”

jent. Here’s how you know

| U LOGIN.GOV _!!-!_SAM,GOV”

Create your account

Enter your email address

AsUrite@asu.edu

Select your email (anguage preference

O English (default)

O Esparal

O Frangais

B Check this hox to accept the Login.gov Rules of Use

5. A confirmation email will be sent to the email address you provided.

savernment Hes

U LOGIN.GOV _m_SAM.GOVM

=1 Check your email

o mareno@asu.edu with a i

Follow the link to continue creat

(SAM.gov Registration Continued)
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6. Access your email and continue registration by clicking on the link provided.

Confirm your email (Eiemall nbos 8 B

o Login.gov <norepl

ey b

U LOGIN.GOV

Confirm your email
Thanks for submilting your email address. Please click the link

below or copy and paste tha entire link into your browser. This
link will @xpire in 24 hours

Confirm email address

0 LOGIN.GOV _!’B!FSAM.GO\F

© You have confirmed your email address

Create a strong password

It must be at least 12 characters long and not be 3 commonly used
password. That's it!

[[] show password

Password

(SAM.gov Registration Continued)
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8. Set up an authentication method: choose the “"Authentication application” option

9. Connect your Sam.gov login information with the DUO Authenticator, which is used
across Arizona State University. Do this by scanning the QR code on your screen, or
by entering the string into the DUO Mobile App.

L W saM.cov

Add an authentication app

FBSARMOTL M IR 3SR € oy

(SAM.gov Registration Continued)
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10. Confirm the email address, as shown in the screenshot below, and complete your
account creation.

@

You've created an acconnt with
Login.gov

it sam g

(SAM.gov Registration Finished)

Return to Table of Contents
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